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1. GENERAL INFORMATION ABOUT THE PROGRAMME 

 
The Programme's objective is teaching and promoting Polish language and culture abroad via 
allowing foreign students to participate free of charge in several-week long courses of the 
Polish language and culture organised in Poland. The Programme Beneficiaries, apart from 
being given the opportunity to participate free of charge in a language course and cultural 
programme, will be provided with full board and accommodation and a one-off NAWA grant of 
PLN 500.00. 
The Programme is addressed to Polish language learners and persons who intend to start 
learning Polish. The Programme is aimed at encouraging foreign students to continue learning 
the Polish language after they return to their universities or to take up university studies in 
Poland. 
The Programme curriculum covers classes in Polish as a foreign language at A1 to C2 reference 
levels, lectures on Polish history and culture, visits to exhibitions, integration meetings and 
meetings with Polish students. In the event any beneficiaries express an interest in taking the 
official certification exam held on 21-22 July 2018, preparation for the exam will constitute an 
essential part of the course. 
Owing to participation in the course, foreigners will be able to not only enhance their linguistic 
competence but also become more familiar with Poland and its inhabitants, and to meet other 
students from many different parts of the world who share the same interests in Polish 
language, Polish culture and heritage. Foreigners applying to the Programme may participate 
in one course held in either July or August 2018. The courses last three or four weeks and are 
organised by leading centres specialising in teaching Polish language and promoting Polish 
culture operated by Polish universities. 
Applications to the Programme are subject to a formal and substantial assessment.  The final 
result of the works of the assessment panel is a ranking of applicants, on the basis of which the 
selected applicants will be assigned to a course organised by a given academic centre.  
 

1.1. Key terms and abbreviations 
 

 NAWA, Agency – Polish National Agency for Academic Exchange 

 Applicant – a student of a foreign university applying for a scholarship of the Polish 

National Agency for Academic Exchange, applying for a place at a selected course in 

Polish language and culture in 2018. 

 Beneficiary – an individual in receipt of a scholarship from the Polish National Agency 

for Academic Exchange  

 Programme – Summer courses of the Polish language and culture 2018 Programme 

 Course, Courses – courses held as part of the Summer courses of the Polish language 

and culture 2018 Programme 
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1.2. Programme Schedule 
 
 
 
 

 
 
 
 

Call for applications

15.03 - 15.04.2018

Formal assessment

16.04 - 7.05.2018

Substantive assessment  

08 - 31.05.2018 

Announcement of 
results

31.05.2018

Programme execution

July - August 2018
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1.3. Terms and conditions of the application procedure 
 
NAWA reserves the right to amend these Terms and Conditions in the course of the application 
procedure, save changes resulting in the unequal treatment of applicants, unless such 
amendments are necessary under the generally applicable provisions of law. Any and all 
amendments take effect as from the date of their publication done in the same manner as the 
manner of publication of information about the application procedure. In the event an 
application filed prior to the introduction of an amendment fails to meet the requirements 
pursuing from said amendment, the applicant shall have to file his or her application again or 
supplement it accordingly.  

NAWA reserves the right to annul the application process, in particular in the event of the 
introduction of material amendments to the law applicable to the terms and conditions of the 
application procedure, in the event of occurrence of force majeure events, in the event of 
occurrence of the risk of the ineffective spending of the funds allocated for the application 
procedure as part of the Programme or in other reasonable circumstances.  

All information about the application procedure held as part of the Programme are published 
by NAWA on its website: www.nawa.gov.pl. Applicants are advised to check for any updates of 
the information published on the website. 

 

2. APPLICATION PROCEDURE 

 
Applicants file an application selecting the date of the course of their choice (the applicant may 
select 2 optional dates indicating which of the two is the preferred date): 1-22 July, 1-29 July, 
1-22 August and 1-29 August 2018. Filing an application to the Programme is tantamount to 
the acceptance of the Terms and Conditions of the Programme. 

2.1. Eligible applicants 
 
Foreigners meeting all of the following criteria aggregately may apply to the Programme: 

 are students of foreign universities; 

 are not Polish citizens; 

 are not enrolled at a Polish university (in the academic year 2017/2018); 

 are learning Polish or have a knowledge of English at the level of  B1 at the least. 

 

2.2. Dates and form of application submission   
 
Applications to the Programme may be submitted from 15 March until 15 April 2018 exclusively 
in electronic form via the Agency's IT system. The IT system will be shut down on 15 April 2018 

http://www.nawa.gov.pl/
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at 15.00 local time. It will not be possible to submit an application after the above deadline. 
Once an application is submitted within the time-limit given above, the status of the application 
will be changed to “filed” and the applicant will receive an email message with the application 
reference number. 
 

2.3. The list of required enclosures to the application: 
 

 curriculum vitae (CV); 

 motivation letter;  

 certificate of enrolment as a student at a foreign university; 

 letter of recommendation endorsing the applicant’s participation in the course 

issued by a Polish language instructor, or – in the case of persons who had not 

been learning Polish to date – by an academic teacher from the faculty of the 

applicant's university; 

 

Other letters of recommendation demonstrating the usefulness of the applicant’s participation 

in the course may be enclosed to the applications as well. 

 

The documents must be made in Polish or English. In the event the original document is made 

in a different language, the applicant must submit a translation of the document in the Polish 

bearing the translator’s stamp. 

 

3. APPLICATION ASSESSMENT AND SELECTION PROCEDURE 

 

3.1 The course of the application assessment procedure 
 
Applications are subject to a formal and substantive assessment. Only applications meeting the 
formal requirements will be forwarded for substantive assessment. Once the substantive 
assessment is completed, a ranking of applicants will be developed, on the basis of which the 
applicants will be granted funding and assigned a place at a course at a given academic centre. 
 

3.2 Formal assessment  
 
The objective of the formal assessment is the verification of whether the applications meet the 

formal requirements set out in these Terms and Conditions.   

Only complete applications will undergo a formal assessment. In the event an incomplete 

application is submitted, the applicant will be addressed with a request to supplement the 
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application with 14 days from the date of receipt of the request, and the applicant will be 

instructed that in the event the application is not supplemented, it will not be processed at all. 

Applications which do not meet the formal requirements set out in the announcement of the 
procedure for applications to the Programme will not be processed either. 
Information on the necessity to supplement the application will be sent electronically via a 
notification dispatched by the system to the applicant’s email address.  

The formal assessment of the applications is carried out by NAWA employees. 

Following the completion of the assessment procedure of all applications, a list of applications 
forwarded for substantive assessment and a list of applications that were not processed will be 
developed. The applicants will be notified of the result of the formal assessment via the NAWA 
IT system. 

The formal assessment will be carried out until 7 May 2018. 
 

3.3 Substantive assessment  
 
The substantive assessment is carried out by an Assessment Panel appointed by the NAWA 
Director and its objective is to develop a ranking of the applications.  The substantive 
assessment is carried out with respect to the applications that were found to meet the formal 
requirements.  

The Assessment Panel consists of at least three NAWA employees. The Panel Head may address 
the NAWA Director with a request to have an external expert appointed as member of the 
assessment panel. The recruitment of external experts will be carried out with the observance 
of the procedure operative at NAWA. The objective of the work of the Assessment Panel is to 
develop a ranking of applicants for each of the dates of the summer courses, on the basis of 
which selected applicants will be assigned a place at a course organised by a given academic 
centre. 

The substantive assessment consists in the assessment of the motivation of the application and 
the usefulness of the course for the particular applicant. The substantive assessment is carried 
out in compliance with the grading scale provided in the Substantive Assessment Chart. 

Upon completion of the substantive assessment procedure, the Assessment Panel will develop 

a ranking of the applicants and will produce it for approval to the Agency Director. The ranking 

features:   

 applications qualified for funding; 

 applications placed on the waiting list – i.e. applications which got a positive 

substantive assessment result and which will be awarded funding if the places 

on the list of course participants are freed; 
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 applications which got a negative assessment result – i.e. applications which 

scored fewer than 5 points in the overall assessment will be found to have not 

met the quality criteria which translates into a negative substantive assessment 

result. Such applications are not eligible for funding.  

The substantive assessment will be carried out until 31 May 2018. 

 

3.4  Criteria for substantive assessment 
 

 

Criterion 

Maximum 

number of 

points to be 

scored 

1. Applicant's motivation  

(assessed based on the CV and motivation letter) 
0-5 

2. Usefulness of the course for the given applicant  

(assessed based on the letters of recommendation enclosed) 
0-5 

 TOTAL 0-10 

 

3.5  Manner of publication of the application procedure results 
 
The NAWA Director will issue a decision on awarding or the refusal to award funds as part of 

the Programme. 

The applicant is required to confirm his or her participation in the Programme within 14 days 

from the date of receipt of information on being awarded the funds. Failure to confirm 

participation within said time-limit shall be tantamount to resignation from participation in the 

Programme. 

Information on the results of the application procedure to the Programme will be posted on 

the NAWA website in the Public Information Bulletin by 15 June 2018. 

 

The list of applicants who were awarded funding, containing their first and last names, will be 

posted on the website of the Agency in the Public Information Bulletin.  

 

3.6 The appeal procedure 
 
In the event of occurrence of formal infringements in the course of awarding funding, the 
applicant may address the Director with a request to have his or her case reassessed.  



 

9 
 

A request for the reassessment of the case may contain reservations with regard to formal 
issues related to the procedure of awarding funds only, and not to the legitimacy of the 
substantive assessment carried out in compliance with these Terms and Conditions.   
The filing of a request to have the case reassessed for any other reason will be conducive to 
the issuance of a decision stating the inadmissibility of filing a request for reassessment of the 
case. 
Requests for reassessment may be filed with the NAWA Director in writing within 14 days from 
the date of receipt of the decision to the following address:  
Narodowa Agencja Wymiany Akademickiej  
ul. Polna 40  
PL-00-635 Warszawa 
 
The processing of the request for reassessment shall be carried out by persons other than those 
who participated in the assessment procedure of applications to the Programme.  
 

4. OBLIGATIONS OF THE BENEFICIARY 

 
The duties of the beneficiary are as follows: 

 Participation in all classes within the course curriculum; 

 Participation in all evaluation activities in the course of the course and following 

its completion; 

 Cooperation with the course organisers and course instructors with the aim of 

attaining the best possible results of the course; 

 Taking care of the accommodation, the venue where classes are held and of 

the class materials received. 

 

5. PRINCIPLES OF AWARDING FUNDING 

 
The awarded funds towards the coverage of the cost of participation in the summer courses 

(cost of classes, board and accommodation) will be transferred to the organisers pursuant to a 

separate agreement. As part of the execution of the Programme, the funding will be allocated 

for the financing of: 

- The teaching syllabus of the course; 

- The cultural programme (museum trips, theatre outings, location-based immersion games, 

etc.); 

- Accommodation and full board (3 meals a day). 

In addition, summer course participants will receive a NAWA grant of PLN 500.00 payable by 
the organisers as a one-off payment within five days after the start of the course. 
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As part of the execution of this Programme, NAWA shall not be responsible for the coverage of 
the cost of insurance of Beneficiaries. 
 

5.1 Expulsion from the course  
 
A participant may be expelled from the course in the event of repeated absence from classes, 
failure to adhere to the principles of life in community, lack of care for the accommodation, 
and a gross violation of these Terms and Conditions. A participant who is expelled from the 
course will be prevented from taking part in any future editions of the Programme. 
 

6. PERSONAL DATA PROTECTION 

 
The Agency is the administrator of the personal data of applicants, beneficiaries and contact 
persons. The data will be used for the following purposes: 

 Programme application procedure, 

 selection of beneficiaries; 

 Programme execution. 
 
Personal data may be transferred to NAWA employees, external experts or the employees of 
institutions organising the summer courses in connection with the fulfilment of the said 
purposes.  
 
The legal basis for the processing of personal data is Article 6 Section 1(b) of the General Data 
Protection Regulation (GDPR). The provision of personal data is voluntary but necessary for the 
participation in the application procedure or the execution of the grant agreements. Refusal to 
provide personal data shall be conducive to the non-processing of the application. 
 
Personal data of: 

 applicants – will be used over a period of 5 years from the date of announcement of the 
application procedure results 

 beneficiaries – will be used over a period of 5 years from the end of the term of the 
grant agreement 

 
The person whose data are processed has the right to: 

 Request that the Agency provide access to his or her personal data;  

 Correct, delete or restrict the use of his or her personal data; 

 File an objection to the use of his or her personal data; 

 Have the personal data transferred; 

 File a complaint to a regulating body (General Inspector for Personal Data Protection 
[GIODO],  ul. Stawki 2, 00-193 Warszawa 

Contact details of the personal data protection officer: odo@nawa.gov.pl 
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Narodowa Agencja Wymiany Akademickiej 

Polish National Agency for Academic Exchange 

ul. Polna 40 

00-635  Warszawa 

www.nawa.gov.pl 

e-mail: biuro@nawa.gov.pl 

   

Kwestionariusz kandydata na kształcenie w Polsce 

Letni kurs językowy  

 

Application for study/research stay in Poland  
Summer language course 

 

 

 

 

I. Dane osobowe / Personal data  

1 
Nazwisko: 

Surname: 
 

2 
Imię: 

First name: 
 

3 
Miejsce urodzenia: 

Place of birth: 
  

4 
Data urodzenia: 

Date of birth: 
 

Płeć (M/K) 

Sex (M/F) 
 

5 

Nazwisko i imiona rodziców: 

Parents’ names: 

Matka: 

Mother: 
 

Ojciec:  

Father: 
 

6 Obywatelstwo: 

Citizenship:  
 

Numer paszportu: 

Passport number: 
 

Data ważności: 

Date of expiry: 
 

7 Aktualny adres: 

Present address: 
 

Tel:  E-mail:  

8 Nazwisko, imię i adres osoby, którą należy powiadomić w razie konieczności: 

Surname, given name and address of the person to be notified in case of emergency: 

 

9 Tel:  E-mail:  

 

Zdjęcie 

 

Photo 
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II. Edukacja / Education 

10 Szkoły / Schools below the university level: 

Szkoły ukończone 

Schools attended 

Czas trwania 

Duration 

Miejsce 

Place 

Certyfikaty/Dyplomy 

Certificates/Diplomas 

    

    

11 Studia / Studies: 

Rok studiów / Current year of study:  

Uczelnia  

Universities (Colleges) attended 

Wydział lub Instytut 

Faculty or Institute 

Czas trwania 

Duration 

Miejsce 

Place 

    

    

12 

Kontakt do nauczyciela akademickiego, który wystawił rekomendacje do udziału w kursie (imię, 

nazwisko, e-mail) / Name, last name and e-mail address to the academic teacher who issued a 

recommendation to participate in the course: 

Imię / First name:    

Nazwisko / Last name:    

E-mail:    

13 Letni kurs językowy Terminy kursów / Summer Language Course Period 

Proszę wybrać termin kursu wg preferencji i priorytetu /  

Please select the date of the course according to your preferences and priority: 

(   ) 1-22 lipca / 1-22 July      

(   ) 1-29 lipca / 1-29 July  

(   ) 1-22 sierpnia / 1-22 August  

(   ) 1-29 sierpnia / 1-29 August 

Czy jest Pan zainteresowany / Pani zainteresowana uczestnictwem w kursie przygotowującym do 

państwowego egzaminu certyfikatowego z języka polskiego?/ Are you interested in participating in a 

course preparing for a State Certificate Exam in Polish as a Foreign Language? 
□ Tak / Yes 

□  Nie / No 

* Tylko dla osób znających język polski na poziomie min. B1. / Only for people with min. B1 

language proficiency level. 

* Egzamin certyfikatowy z języka polskiego jako obcego nie jest częścią Programu Letnie kursy 

języka i kultury polskiej 2018. / The State Certificate Exam in Polish as a Foreign Language is not part 

of the Summer Courses of Polish Language and Culture 2018. 

14 Znajomość języków / Languages 

a Język ojczysty / Mother tongue  
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b Języki obce - proszę określić poziom znajomości języków obcych /  

Foreign languages – please specify your proficiency level: 

Język obcy / Foreign language Poziom znajomości / Proficiency level: 

Polski/Polish  

Angielski/English  

Niemiecki/German  

Francuski/French  

Inne/Others  

Zaznaczyć/Indicate:  

A1/A2 – użytkownik początkujący / basic user 

B1/B2 – użytkownik samodzielny / independent user 

C1/C2 – użytkownik zaawansowany / proficient user 

15 Czy kiedykolwiek uczestniczył Pan / uczestniczyła Pani w letnich kursach języka i kultury polskiej w 

Polsce? / Have you ever participated in summer courses of Polish Language and Culture in Poland? 
□ Tak / Yes    □  Nie / No 

 

IV. Do kwestionariusza należy dołączyć dokumenty w języku polskim lub angielskim 

The following documents should be attached to the application form in Polish or English 

language: 

a Życiorys / CV 

b List motywacyjny max. 2500 znaków / Motivation letter max. 2500 characters: 

c 
Zaświadczenie o odbywaniu studiów na uczelni zagranicznej / Study certificate - confirmation 

from the university: 

d 

Rekomendacja do udziału w kursie wystawiona przez lektora języka polskiego, bądź 

nauczyciela akademickiego uczelni macierzystej / Recommendation of a Polish language 

teacher or an academic teacher from the university 

e 
Rekomendacje potwierdzające użyteczność uczestnictwa wnioskodawcy w kursie / 

Recommendations confirming the usefulness of the applicant's participation in the course  

f 
inne dokumenty (zaświadczenia o znajomości języków obcych, itp.) / 

other documents (language certificates, etc.) 

 

1.Oświadczam, że podane przeze mnie dane są prawdziwe i kompletne. Zgodnie z przepisami prawa polskiego podanie 

powyższych danych jest dobrowolne, ale niezbędne do realizacji wniosku przez Narodową Agencję Wymiany Akademickiej 

I hereby certify that  the  information given in this application form is true and complete to the best of my knowledge. According 

to the regulations of the Polish law the submission of the foregoing data is voluntary, although it is necessary for the realization of 

the application by the Polish National Agency for Academic Exchange  

2.Oświadczam, że w roku akademickim 2017/2018 nie studiuję w Polsce. / I declare that in the academic year 2017/2018  

I do not study in Poland. 

 

Miejsce / Place:  

Data / Date:  

Podpis / Signature:  
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Informujemy, że podane w kwestionariuszu oraz załącznikach dane osobowe będą przetwarzane przez Narodową Agencję 

Wymiany Akademickiej z siedzibą w Warszawie, przy ul. Polnej 40, zgodnie z ustawą z dnia 29 sierpnia 1997 roku o ochronie 

danych osobowych (Dz. U. z 2002 roku, nr 101, poz. 926 z późn. zm.) zgodnie z celami statutowym. Posiada Pan/Pani prawo 

dostępu do swoich danych oraz ich poprawiania. Podanie danych jest dobrowolne, ale niezbędne do realizacji wniosku. 

Please be advised that the personal data provided in the questionnaire and annexes will be processed by the Polish National 

Agency for Academic Exchange based in Warsaw, ul. Polna 40, in accordance with the Act of August 29, 1997 on the 

Protection of Personal Data (Journal of Laws of 2002, No. 101, item 926, as amended) in accordance with the statutory 

objectives. You have the right to access your data and correct it. Providing data is voluntary, but necessary to implement the 

application. 
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